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Incorporation of a Hong Kong Company

General information required for incorporation of a Hong Kong private limited company

Proposed Company nmmes in Chinese and/ Share Capital to be issued

or English (i.e. total amount of share capital and
total mumber of shares to be issued to
Jounder member(s))

Director’s personal particular First Tax Representative and
{(i.e. Chinese and English First Auditor
Names, ID No., Residential (if applicable)

and Correspondence Address) Iﬂfo I'mati on

required for

Registered Office Financial Year End

aTiees incorporation of

Hong Kong

company

Company secretary’s particular Business Registration

(i.e. Chinese and English information (i.e. Nature of
Names, ID No. / Company no., business and year of
Correspondence Address) expiry (1 or 3 years))

Shareholders and SC’s particulars
(i.e. Legal Name, Address, Governing
Law, Company no. and nature of
control to the Company)

Designated Representative particular
(i.e. Name, address, contact details and
postiion in the Company)
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Basic corporate compliance requirements

Minimum statutory requirements for an incorporation of a Hong Kong private limited company
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Basic Corporate Compliance Requirements

Compliance obligation of a Hong Kong private limited company

Annual Return

- filing
Tax return filing
Filing of:
- Profits Tax Return
- Employer’s Returns and Tax return fiIing
Notifications
Compliance

Record keeping Obl'gatlon
Maintenance of statutory records and
accounting records properly.
Preparation of audited financial
statements
Must prepare audited financial statements
for each accounting reference period
Payroll
- Processing of payroll in accordance with Employment Ordinance
- Timely enrolment / notification of cessation and submission MPF

remittance statement & contribution
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Annual Return filing

File Annual Return annually with the Companies Registry
within 42 days after the anniversary of its day of incorporation

Holding AGM

Hold AGM within 9 months after
financial year end every year and
ordinary business shall be transacted
at AGM

Holding
Annual General
Meeting
(‘AGM’)

Business
Registration
Certificate (‘BRC’)
renewal and name
display

BRC renewal and name display

Display its registered name either inside
or outside the registered office and
business venue and display the BRC in
a conspicuous place at the business
address and arrange annual renewal
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Corporate Services

We assist clients in establishing business presence in Hong Kong and overseas and in dealing with on-going compliance and
entity maintenance matters locally and globally by collaborating with PwC’s global network

TR e, . e °
HK Companies Formation and Funds Entities Annual Retainer Services
set-up - - + Named Company Secretary

* Registered Office Address

« Significant Controllers Register and appointment of
Designated Representative

* Hong Kong Company set up
* BVI/ Cayman Islands offshore company set up
* Part 16 Registration — HK branches

e . o Company Annual
* Company limited by guarantee and charitable organization Formation & Retainer « Maintenance of corporate records and statutory registers
*  Incorporation of an Open-ended Fund Company Funds Entities Services + Annual General Meeting and Board Meeting
and application for the government grant scheme set-up

* Incorporation of Hong Kong entities as General Management

Partner, Limited Partner/ Investment Manager and
relevant investment vehicles for a Limited Partnership

Fund Restructure Group Restructure

» Share transfer & stamp duty relief

 Capital injection

» Corporate due diligence

Services * Deregistration / Members’ voluntary liquidation
for Listed  Court-free capital reduction

- Compliance
Companies + Court-free amalgamation
....................................................................... °
Funds Statutory Compliance

Services for Listed Companies » Arranging for the registration of private funds with CIMA

«  Statutory Compliance: Annual compliance on annual and interim *  Preparation of Fund Annual Return and submission to CIMA
results reporting matters/ advise on compliance requirements *  Annual Compliance Services of Funds
under Companies Ordinance, Listing Rules and Securities and
Futures Ordinance in Hong Kong
* Liaison with Regulators: Act as named company secretary or
joint company secretary/ Liaise with regulatory bodies on behalf of
the Company
» Corporate Governance: Review corporate governance report,
relevant policies and framework/ Provide Directors’ training

Corporate Secretarial Support

» Outsourcing: Administrative support for
government outsourcing projects and Board
functions/ Meetings Arrangements/ Drafting Minutes
records

» Secondment: Provision of staff sscondment
to corporate company secretarial division
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Thank you

pwc.com

© 2024 PwC. All rights reserved. Not for further distribution without the permission of PwC. “PwC” refers to the network of member firms of PricewaterhouseCoopers
International Limited (PwCIL), or, as the context requires, individual member firms of the PwC network. Each member firm is a separate legal entity and does not act as
agent of PwCIL or any other member firm. PwWCIL does not provide any services to clients. PwCIL is not responsible or liable for the acts or omissions of any of its

member firms nor can it control the exercise of their professional judgment or bind them in any way. No member firm is responsible or liable for the acts or omissions of
any other member firm nor can it control the exercise of another member firm’s professional judgment or bind another member firm or PwCIL in any way.




	PwC Hong Kong �Corporate Services
	Incorporation and corporate compliance requirements of a Hong Kong Company
	Incorporation of a Hong Kong Company
	Basic corporate compliance requirements
	Basic Corporate Compliance Requirements
	Corporate Services
	Corporate Services
	Thank you

